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FEDERAL  TRADE  COMMISSION 
PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 

Notices  of  forty-one  systems  of  records  subject  to  the  Privacy 
Act  which  the  Commission  proposed  to  adopt  were  published  in  the 
Federal  Register  on  August  27,  1975  (40  F.R.  39041-56).  Notices  of 
proposed  adoption  of  two  additional  systems  of  records,  and 
modification  of  one  system  whose  notice  was  previously  published, 
were  published  on  October  3,  1975  (40  F.R.  46076-77).  The  Com¬ 
mission  received  no  comments  regarding  these  systems  of  records, 
their  routine  uses,  and  modifications,  and  has  determined  to  adopt 
them  as  published  and  modified. 

Additions  of  Systems  of  Records 

The  Commission  proposes  to  adopt  the  following  notices  of 
systems  of  records  maintained  by  the  Commission  and  required  to 
be  published  in  the  Federal  Register  pursuant  to  the  Privacy  Act  of 
1974  (P.L.  93-579,  5  U.S.C.  552a).  These  notices  were  inadvertently 
omitted  from  the  groups  of  notices  previously  published  by  the 
Commission. 

In  accordance  with  Sections  552a(e)(4)(D)  and  (e)(ll)  of  the 
Privacy  Act,  interested  persons  may  submit  written  data,  views,  or 
arguments  pertaining  to  the  routine  uses  set  forth  in  each  of  these 
notices.  Comments  on  these  routine  uses  received  by  the  Commis¬ 
sion  on  or  before  August  20,  1976,  will  be  considered  by  the  Com¬ 
mission  before  taking  final  action  on  the  notices  of  routine  uses. 
Comments  should  be  addressed  to  the  Secretary,  Federal  Trade 
Commission,  Washington,  D.C.  20580. 

FTC-7 

System  name:  Congressional  Correspondence, 

Office  of  General  Counsel— FTC 

System  location:  Congressional  Liaison 
Room  585 

Office  of  General  Counsel 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  congressional  committees,  and  constituents. 

Categories  of  records  in  the  system:  Letters  and  constituent  refer¬ 
rals  from  members  of  Congress  and  responses  relating  to  the  FTC 
or  matters  within  the  FTC’s  authority. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state,  or  local 
government  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  folders  in  lockable  room. 

Retrievability:  Indexed  by  name  of  congressman. 

Safeguards:  Stored  in  metal  cabinets.  Access  restricted  to  those 
agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Transferred  to  Federal  Records  Center  at 
end  of  each  Congress. 

System  manager(s)  and  address:  Congressional  Liaison 
Office  of  General  Counsel 
Federal  Trade  Commission 
Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual  name,  return  address,  and  signature,  ad* 
dressed  as  follows:  privacy  Act  Request,  Office  of  the  Secretary( 
Federal  Trade  Commission,'  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Congressmen  and  constituents. 


FTC-28 

System  name:  Investigational,  Legal,  and  Public  Records— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

(Record  Center,  Suitland,  Maryland) 

Categories  of  individuals  covered  by  the  system:  Respondents, 
proposed  respondents,  and  others  in  Commission  investigations  and 
law  enforcement  proceedings;  parties  requesting  formal  advisory 
opinions. 

Categories  of  records  in  the  system:  Name  and  some  or  all  of  the 
following:  address;  company  affiliation;  age;  date  of  birth;  place  of 
birth;  employment;  financial,  credit,  and  personal  history 
background,  in  the  records  contained  in  this  system.  This  system  is 
composed  of  the  following  files:  formal  investigation  files; 
docketed  and  consent  matters;  assurances  of  voluntary  compliance; 
and  advisory  opinions,  but  is  limited  to  those  files  from  which  per¬ 
sonal  information  is  retrieved  by  the  name  of  an  individual  or  other 
identifying  particular  assigned  to  the  individual. 

Retrievability:  Indexed  by  respondent  or  correspondent  name; 
company  name;  industry  investigation  title;  FTC  internal  7-digit  or 
4-digit  investigation  number  or  complaint  assigned  number. 

Safeguards:  Metal  legal  and  letter  size  file  cabinets;  official 
records  center  containers;  access  restricted  to  those  agency  person¬ 
nel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  at  FTC  offices  for  5  years,  after 
which  transferred  to  National  Archives.  Investigatory  files,  except 
history  portion,  destroyed  by  shredding  or  burning  after  5  years. 

System  manager(s)  and  address:  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  Public  records  contained  in  this  system 
are  available  upon  request,  as  indicated  below.  Otherwise,  records 
in  this  system  generally  do  not  contain  personal  information  about 
individuals  and  are  generally  exempt  from  mandatory  disclosure 
under  5  U.S.C.  Sec.  552a  (k)(2).  However,  some  personal  informa¬ 
tion  relating  to  individuals  may  be  included  and,  if  retrievable,  may 
be  disclosable;  access  to  such  information  may  be  requested  by 
mailing  or  delivering  a  written  request  bearing  the  individual’s 
name,  return  address,  and  signature,  addressed  as  follows:  Privacy 
Act  Request,  Office  of  the  Secretary,  Federal  Trade  Commission, 
6th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20580.  In  order  for  personal  information  in  this  system  to  be 
retrieved,  a  request  must  specify  the  name  of  the  party  subject  to 
the  investigation  or  adjudicatory  proceeding. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  respondent  or  proposed 
respondent,  company  records,  complainants,  informants,  witnesses 
or  other  third  parties. 

FTC-33 

System  name:  Preliminary  Investigation  Files— FTC 

System  location:  Indiana  Building 
633  Indiana  Avenue,  N.W. 

Washington,  D.C. 

Star  Building 

1 101  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Gclman  Building 
2120  L  Street,  N.W. 

Washington,  D.C. 

Pennsylvania  Building 
425  1 3th  Street,  N.W. 

Washington,  D.C. 

M  Street  Building 
1726  M  Street,  N.W. 

Washington,  D.C. 

6th  Street  &  Pennsylvania  Avenue,  N.W. 

Washington,  D.C. 

Atlanta  Regional  Office 
730  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30308 
Boston  Regional  Office 
150  Causeway  Street 
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Boston,  Massachusetts  02114 

Chicago  Regional  Office 

55  East  Monroe  Street 

Chicago,  Illinois  60603  t 

Cleveland  Regional  Office 

Anthony  J.  Celebrezze  Federal  Office  Building 

1240  East  9th  Street 

Cleveland,  Ohio  44199 

Dallas  Regional  Office 

500  East  Ervay  Street 

Dallas,  Texas  75201 

Denver  Regional  Office 

128  U.S.  Customs 

721  19th  Street 

Denver,  Colorado  8020Z 

Los  Angeles  Regional  Office 

13209  Federal  Building 

11000  Wilshire  Boulevard 

Los  Angeles,  California  90024 

New  York  Regional  Office 

2243-EB  Federal  Building 

26  Federal  Plaza 

New  York,  New  York  10007 

San  Francisco  Regional  Office 

450  Golden  Gate  Avenue 

San  Francisco,  California  94102 

Seattle  Regional  Office 

28th  Floor  Federal  Building 

915  Second  Avenue 

Seattle,  Washington  98174 

Washington,  D.C.,  Regional  Office 

2120  L  Street,  N.W. 

Washington,  D.C.  20037 

Categories  of  individuals  covered  by  the  system:  Respondents  and 
correspondents  in  preliminary  investigations. 

Categories  of  records  in  the  system:  Information  on  individuals 
generally  concerns  relations  or  transactions  with  or  knowledge 
about  respondents,  or  general  business  and  isolated  personal  infor¬ 
mation  on  individual  respondents,  and  other  items  of  information 
relating  to  the  individual's  involvement  in  the  matter  in  question. 
This  system  is  composed  of  files  of  preliminary  investigations 
(investigations  which  have  not  yet  become  formal  and  assigned  a  7- 
digit  number),  but  is  limited  to  those  files  from  which  personal  in¬ 
formation  is  retrieved  by  the  name  of  an  individual  or  other  identi¬ 
fying  particular  assigned  to  the  individual. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  whether  a 
formal  investigation  or  other  action  is  appropriate.  Referral  to 
federal,  state,  or  local  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  action,  or  regulatory  order. 
Used  by  Commission  staff  assigned  to,  reviewing,  or  supervising 
matter;  used  by  Commission  personnel  with  recordkeeping, 
managerial,  and  budgeting  responsibilities;  used  by  personnel  of 
other  agencies  to  whom  a  matter  is  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  respondent  or  correspondent. 

Safeguards:  Access  to  use  of  these  records  is  limited  to  those 
whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  transferred  to  Division  of 
Legal  and  Public  Records  when  preliminary  investigation  ends. 

System  manager(s)  and  address:  investigation. 

Notification  procedure:  Records  in  this  system  generally  do  not 
contain  personal  information  about  individuals  and  are  generally  ex¬ 
empt  from  mandatory  disclosure  under  5  U.S.C.  Sec.  552(KX2). 
However,  some  personal  information  relating  to  individuals  may  be 
included  and,  if  retrievable,  may  be  disclosable;  access  to  such  in¬ 
formation  may  be  requested  by  mailing  or  delivering  a  written 
request  bearing  the  individual’s  name,  return  address,  and  signa¬ 
ture,  addressed  as  follows:  Privacy  Act  Request,  Office  of  the 
Secretary,  Federal  Trade  Commission,  6th  Street  and  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20580.  In  order  for  personal  in¬ 
formation  in  this  system  to  be  retrieved,  a  request  must  specify  the 
name  of  the  party  subject  to  the  investigation  or  adjudicatory 


proceeding.  The  request  should  also  specify  the  Bureau  (and  Divi¬ 
sion,  if  possible)  or  Regional  Office  conducting  the  investigation. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  respondent  or  proposed 
respondent,  company  records,  compliance,  informants,  witnesses 
or  other  third  parties. 

FTC-34 

System  name:  Staff  Advisory  Opinion  Records— FTC 

System  location:  Office  of  Assistant  General  Counsel 
Legal  Services,  Room  No.  576 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ad¬ 
visory  opinions  under  Sec.  1.1  of  the  Commission's  Rules  of  Prac¬ 
tice  and  Procedure. 

Categories  of  records  in  the  system:  Name  and  address  of 
requester;  business  information;  proposed  courses  of  business  ac¬ 
tion. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  staff  advice 
responsive  to  public  request;  to  maintain  record  of  advice  given  for 
use  of  the  staff  for  preparation  of  future  staff  or  Commission 
opinions  and  to  coordinate  and  assure  consistency  of  position; 
possible  referral  to  other  parts  of  the  FTC  or  to  appropriate  federal 
or  state  agencies  for  advice  or  where  law  enforcement  action  may 
be  warranted;  used  by  staff  of  Office  of  General  Counsel  and  other 
FTC  personnel  or  agencies  to  whom  a  matter  is  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders;  file  cabinets. 

Retrievability:  Generally  indexed  by  name  of  requesting  party. 

Safeguards:  Maintained  in  lockable  file  cabinets  and  office.  Ac¬ 
cess  restricted  to  those  agency  personnel  whose  responsibilities 
require  access. 

Retention  and  disposal:  Maintained  from  6-1-62;  no  present 
disposal  program. 

System  manager(s)  and  address:  Assistant  General  Counsel  for 
Legal  Services 
Room  No.  576 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above.  , 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  proprietorship,  corporation, 
or  other  business  organization,  or  counsel  representing  any  of 
them,  seeking  or  receiving  a  staff  advisory  opinion. 

FTC-44 

System  name:  Assurances  of  Voluntary  Compliance  (AVC)— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Corporation,  com¬ 
pany,  partnership,  or  private  enterprise  official(s)  with  matter  pend¬ 
ing  before  the  Commission  or  under  investigation  by  the  Commis¬ 
sion. 

Categories  of  records  in  the  system:  Name,  address  and  title  of  of¬ 
ficial  representing  the  outside  entity,  identity  of  subject  matter  of 
possible  violation  of  the  law,  file,  number,  and  AVC  number. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  public.  Used  for  law  enforcement  and 
management  purposes  by  Commission  staff.  Available  for  public  in* 
spection,  with  no  limitation  or  restriction  on  use  by  the  public  of 
the  information  contained  in  the  assurance. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  binders  in  Public  Reference  Room. 

Retrievability:  Indexed  by  firm  name  and  by  individuals 
(corporate  officers). 

Safeguards:  Maintained  in  lockable  office.  Available  to  the  public. 

Retention  and  disposal:  No  present  disposal  program. 

System  manager(s)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-45 

System  name:  Automated  Serials  Routing  System  (ASRS)— FTC 

System  location:  Library,  Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Readers  of  FTC 
Library  periodicals  wishing  to  be  on  the  routing  system. 

Categories  of  records  in  the  system:  Name  and  location  of  reader, 
employee  number,  and  name  and  number  of  periodical. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  manage  serials  rout¬ 
ing  among  readers.  Used  by  staff  of  FTC  Library  and  other  FTC 
employees  with  a  need  to  use  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  computer  disk/tape. 

Retrievability:  By  periodical  number  and  employee  number. 

Safeguards:  Access  limited  to  authorized  users  by  means  of  pass¬ 
word. 

Retention  and  disposal:  Record  maintained  as  long  as  reader 
wishes  to  be  on  the  routing  system. 

System  manager(s)  and  address:  Librarian 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission.  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained, 

FTC-46 

System  name:  Clearance  to  participate  applications  and  the  Com* 
mission's  responses  thereto— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Former  members 
or  employees  of  the  Commission  requesting  authorization  to  appear 
or  participate  in  a  proceeding  or  investigation,  formal  or  informal, 


which  was  pending  in  any  manner  in  the  Commission  while  such 
former  member  or  employee  served  with  the  Commission. 

Categories  of  records  in  the  system:  Name,  address,  current  em¬ 
ployment  status,  nature  of  any  connection  with  the  proceeding  or 
investigation  during  service  with  the  Commission. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  public.  Used  by  the  staff  for  the  purpose 
of  making  recommendations  and  determinations  with  respect  to  ap¬ 
plications  for  clearance.  No  limitation  on  use  by  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  binders  in  Public  Reference  Room.  Available 
to  the  public. 

Retrievability:  Indexed  by  name  of  applicant,  by  name  of  in¬ 
vestigation  or  proceeding,  and  by  date. 

Safeguards:  Maintained  in  lockable  office. 

Retention  and  disposal:  Maintained  from  1-1-69;  no  present 
disposal  program. 

System  managec(s)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC -47 

System  name:  Consumer  Complaint/Inquiry  Files,  Chicago  Regional 
Office -FTC 

System  location:  Chicago  Regional  Office 
Suite  1437 

55  East  Monroe  Street 
Chicago,  Illinois  60603 

Categories  of  individuals  covered  by  the  system:  Consumers,  in¬ 
dividuals,  public  officials,  company  and  corporation  officers,  attor¬ 
neys,  members  of  conswmcr  groups,  student  groups  and  commit¬ 
tees. 

Categories  of  records  in  the  system:  Letters  of  complaint,  inquiry, 
comment,  and/or  communications  concerning  FTC  actions  and  ac¬ 
tivities. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  respond  to  correspon¬ 
dence.  To  determine  whether  any  law  enforcement  or  other  action 
by  FTC  may  be  warranted.  Referral  to  other  federal,  state  or  local 
governmental  agencies  for  appropriate  action  when  matter  com¬ 
plained  of  or  inquired  about  comes  within  the  jurisdiction  of  such 
agency.  Used  by  FTC  employees  and  by  personnel  of  any  agency 
to  which  the  matter  is  referred. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Indexed  in  correspondence  log  by  identifying 
nwmber,  individual  name,  and  company  name. 

Safeguards:  Unlocked  file  cabinets  •  access  restricted  to  those 
♦  agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Retained  for  one  year  and  disposed  of 
thereafter. 

System  manager(s)  and  address:  Regional  Director 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
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Federal  Trade  Commission,  6th  Street  ud  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  Is  main* 
tained. 

FTC-48 

System  name:  Contacts  by  Persons  Outside  the  Commission  Relat¬ 
ing  to  Investigations  or  Cases— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  outside 
the  Commission  making  an  oral  communication  to  a  Commission 
employee  concerning  an  investigation  or  case  pending  within  the 
Commission,  with  whom  contact  would  not  normally  be  made  in 
the  routine  handling  of  the  investigation  or  case.  This  includes,  but 
is  not  limited  to,  a  member  of  Congress  or  his  staff,  an  official  of 
another  government  agency  or  of  the  executive  branch,  or  other 
person  in  public  or  private  life  not  directly  involved  in  the  matter. 

Categories  of  records  in  the  system:  Name  and  title  of  outside  per¬ 
son  who  made  contact,  identity  of  pending  Commission  investiga¬ 
tion  or  case,  file  or  docket  number,  name  and  position  of  Commis¬ 
sion  employee  contacted,  date  and  time  of  contact,  brief  descrip¬ 
tion  of  subject(s)  discussed. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Commission 
staff  and  members  of  the  public  to  determine  who  has  contacted 
Commission  employees  about  an  investigation  or  case,  who  has 
been  contacted,  and  a  description  of  the  subject(s)  discussed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  files  in  Public  Reference  Room. 

Retrievability:  Indexed  alphabetically  by  name  of  outside  contact. 

Safeguards:  Maintained  in  lockable  office.  Available  to  the  public. 

Retention  and  disposal:  Maintained  from  3-26-74;  no  present 
disposal  program. 

System  manager(s)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-49 

System  name:  Freedom  of  Information  Act  Requests  and  Appeal 
from  Other  Than  Governmental  Agencies  and  the  Commis¬ 
sion’s  Responses  Thereto— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
requests  for  access  to  information  under  the  Freedom  of  Informa¬ 
tion  Act. 

Categories  of  records  in  the  system:  Name,  address,  sometimes 
purpose  of  request,  and  intended  use  of  information,  and  agree¬ 
ment  to  pay  fees,  if  any. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  Freedom  of  Information  Act. 

Routine  uses  of  records  maintained  la  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  of  the 


Secretary’s  Office,  General  Counsel's  Office,  enforcement  Bureaus 
with  respect  to  active  or  pending  investigations  or  proceedings,  and 
of  the  Commissioners,  to  make  recommendations  and  determina¬ 
tions  in  response  to  Freedom  of  Information  Act  requests  and  ap¬ 
peals.  Referral  to  the  Office  of  Management  and  Budget  and  to  the 
Congress  for  annual  reports  required  by  the  Freedom  of  Informa¬ 
tion  Act.  Referral  to  federal  enforcement  authorities  to  assist  with 
administrative  processing  and  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  binders  in  Public  Reference  Room.  Available 
to  the  public. 

Retrievability:  Generally  indexed  by  name  of  requesting  party 
and  by  subject  matter  of  request. 

Safeguards:  Maintained  in  lockable  office. 

Retention  and  disposal:  Maintained  from  3-8-73. 

System  manager(s)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FTC-50 

System  name:  Holders  of  Registered  Identification  Numbers— FTC 

System  location:  Division  of  Special  Statutes 
Federal  Trade  Commission 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  marketing 
wool  products,  textile  fiber  products,  or  fur  or  fur  products,  in 
commerce,  who  have  filed  an  application  with  the  Secretary  of  the 
Commission  for  issuance  of  a  requested  identification  number  pur¬ 
suant  to  the  Commission’s  Rules  of  Practice,  16  C.F.R.  1.32. 

Categories  of  records  in  the  system:  Name  of  applicant,  address, 
nature  of  business,  nature  of  product 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act,  Wool  Products  Labeling  Act  of  1939,  Fur  Products  Label¬ 
ing  Act,  Textile  Fiber  Products  Identification  Act 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Applications  are  used  by 
the  Commission  to  issue  registered  identification  numbers  to 
qualified  applicants;  such  numbers  are  for  use  as  required  identifi¬ 
cation  in  lieu  of  the  name  of  the  person  to  whom  the  number  has 
been  issued  in  satisfying  the  identification  requirement  for  labeling 
under  the  respective  Acts  identified  above.  Used  by  staff  of  the 
Division  of  Special  Statutes  and  available  to  the  public. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  files.  Available  to  the  public. 

Retrievability:  Indexed  alphabetically  by  name  of  applicant  and 
indexed  in  numerical  sequence. 

Safeguards:  Maintained  in  file  cabinets. 

Retention  and  disposal:  Maintained  from  1-1-51;  no  present 
disposal  program. 

System  manager(s)  and  address:  Assistant  Director  of  Special 
Statutes 

Bureau  of  Consumer  Protection 
Federal  Trade  Commission 
633  Indiana  Avenue,  N.W. 

Washington,  D.C.  20580 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual’s  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above.. 
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Record  source  categories:  Individual  on  whom  record  is  main* 
tained. 

FTC-51 

System  name:  Privacy  Act  Requests  and  Appeal-— FTC 

System  location:  Division  of  Legal  and  Public  Records 
Office  of  the  Secretary 
Federal  Trade  Commission 
6th  Street  and  Pennsylvania  Avenue,  N.W. 

Washington,  D.C.  20580 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
requests  for  access  to,  correction  of,  or  an  accounting  of  disclo¬ 
sures  of  personal  information  contained  in  system  of  records  main¬ 
tained  by  the  Commission,  pursuant  to  the  Privacy  Act  of  1974. 

Categories  of  records  in  the  system:  Name,  address;  sometimes 
purpose  of  request;  intended  use  of  information;  agreement  to  pay 
fees,  if  any,  and  nature  of  correction  of  information  requested. 

Authority  for  maintenance  of  the  system:  Federal  Trade  Commis¬ 
sion  Act;  Privacy  Act  of  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  of  the 
Secretary’s  Office,  General  Counsel’s  Office,  and  Commissioners, 
to  make  recommendations  and  determinations  in  response  to  Priva¬ 
cy  Act  requests  and  appeals.  Referral  to  the  Office  of  Management 
and  Budget  and  to  the  Congress  for  annual  reports  required  by  the 
Privacy  Act.  Referral  to  federal  enforcement  authorities  to  assist 
with  administrative  processing  and  litigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Initial  requests  stored  in  lockable  files  in  Secretary’s  Of¬ 
fice.  Appeals  stored  in  lockable  files  in  General  Counsel’s  Office. 

Retrievability:  Indexed  by  request  index  number,  date  of  request, 
and  name  of  requester  or  appellant. 

Safeguards:  Maintained  in  lockable  offices.  Access  restricted  to 
those  agency  personnel  whose  responsibilities  require  access. 

Retention  and  disposal:  Maintained  from  9-27-75. 

System  manager(s)  and  address:  Secretary 
Federal  Trade  Commission 
(address  same  as  System  Location) 

Notification  procedure:  By  mailing  or  delivering  a  written  request 
bearing  the  individual's  name,  return  address,  and  signature,  ad¬ 
dressed  as  follows:  Privacy  Act  Request,  Office  of  the  Secretary, 
Federal  Trade  Commission,  6th  Street  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20580. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained. 

ROUTINE  USES  OF  SYSTEMS  OF  RECORDS 

The  Commission  proposes  to  adopt  additional  routine  uses  of 
systems  of  records  maintained  by  the  Commission  and  subject  to 
the  Privacy  Act.  These  proposed  routine  uses  would  apply  to  the 
systems  of  records  designated  with  each  proposed  routine  use.  The 
reason  for  adopting  each  of  these  routine  uses  is  explained  with 
each  proposed  routine  use. 

In  accordance  with  Sections  552a(e)(4)(D)  and  (e)  (11)  of  the 
Privacy  Act,  interested  persons  may  submit  written  data,  views,  or 
arguments  pertaining  to  these  proposed  additional  uses.  Comments 
on  these  routine  uses  received  by  the  Commission  within  30  days 
of  publication  will  be  considered  by  the  Commission  before  taking 
final  action  on  these  notices  of  routine  uses.  Comments  should  be 
addressed  to  the  Secretary,  Federal  Trade  Commission,  Washing¬ 
ton,  D.C.  20580. 

I.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  every  notice  of  system  of  records  maintained  by  the 
Commission. 

Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

(b)  Systems  affected:  Every  system  of  records  maintained  by  the 
Commission,  published  thus  far  at  40  F.R.  39041-56,  40  F.R.  46076- 
77,  and  above. 

(c)  Reason:  To  assure  that  Commission  implementation  of  the 
Privacy  Act  does  not  have  the  unintended  effect  of  denying  in¬ 


dividuals  the  benefit  of  congressional  assistance  which  they 
request.  This  would  eliminate  any  need  to  obtain  the  written  con¬ 
sent  of  the  individual  in  any  case  where  the  congressional  inquiry 
Indicates  that  the  request  is  being  made  on  behalf  of  the  individual 
whose  record  is  to  be  disclosed. 

2.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  every  correspondence  system  maintained  by  the  Com¬ 
mission: 

Referral  to  person,  partnership,  or  corporation  complained  about, 
when  considered  appropriate  by  Commission  staff  or  by  another 
federal,  state,  or  local  governmental  agency  to  whom  matter  has 
been  referred. 

(b)  Systems  affected: 

FTC-6  Complaint  Cards,  Dallas  Regional  Office  (40  F.R. 

39041). 

FTC-7  Congressional  Correspondence,  Office  of  General 
Counsel  (40  F.R.  39041). 

FTC-8  Congressional  Inquiry  Files,  Dallas  Regional  Office  (40 
F.R.  39041). 

FTC-10  Consumer  and  Industry  Correspondence  Files, 

Division  of  Special  Statutes;  Bureau  of  Consumer  Protection 
(40  F.R.  39041). 

FTC-11  Consumer  Complaint  Files,  Atlanta  Regional  Office  (40 
F.R.  39041). 

FTC-12  Consumer  Complaint  Files,  Cleveland  Regional  Office 
(40  F.R.  39041). 

FTC-13  Consumer  Complaint  Files,  Division  of  Marketing 
Practices;  Bureau  of  Consumer  Protection  (40  F.R.  39041). 

FTC-14  Consumer  Complaint  Files,  Los  Angeles  Regional 
Office  (40  F.R.  39041). 

FTC-15  Consumer  Complaint  Files,  New  Orleans  Regional 
Office  (40  F.R.  39041). 

FTC-16  Consumer  Complaint  Letters,  Seattle  Regional  Office 
(40  F.R.  39041). 

FTC-19  Correspondence  With  Compliance  Division,  Bureau  of 
Consumer  Protection,  Concerning  Parties  Subject  to 
Commission  Orders  (40  F.R.  39041). 

FTC-20  Correspondence  With  Members  of  Congress  and 
Agency  Officials  (40  F.R.  39041). 

FTC-25  General  Correspondence  Records  (40  F.R.  39041). 

FTC-47  Consumer  Complaint/Inquiry  Files,  Chicago  Regional 
Office  (published  above). 

(c)  Reason:  To  facilitate  resolution  of  a  consumer's  complaint  by 
means  of  referral  to  the  person,  partnership,  or  corporation  com¬ 
plained  about,  in  appropriate  instances. 

3.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  every  investigational  records  system  maintained  by  the 
Commission: 

Referral  to  experts,  when  considered  appropriate  by  Commission 
staff. 

(b)  Systems  affected: 

FTC-28  Investigational,  Legal,  and  Public  Records  (40  F.R. 
39041). 

FTC-33  Preliminary  Investigation  Files  (40  F.R.  39041). 

(c)  Reason:  To  allow  experts  consulted  by  Commission  staff  to 
assist  in  evaluating  data  and  other  information  in  records  incor¬ 
porated  into  these  systems. 

4.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  the  payroll  processing  system: 

Referral  of  unemployment  compensation  information  to  state  and 
local  unemployment  compensation  boards. 

(b)  System  affected: 

FTC-31  Payroll  Processing  System  (40  F.R.  39041). 

(c)  Reason:  Referral  of  information  concerning  salary  wages  paid 
to  Commission  employees  to  unemployment  compensation  boards, 
upon  request,  is  essential  in  the  payment  of  unemployment  claims 
made  by  the  individuals  involved. 

5.  (a)  Proposed  addition:  Add  the  following  to  the  routine  use 
section  of  every  personnel  system  of  the  Federal  Trade  Commis¬ 
sion  which  is  not  a  Government-wide  personnel  system  maintained 
by  the  Civil  Service  Commission: 

Referral  to  the  Civil  Service  Commission  concerning  pay, 
benefits,  retirement  deductions,  and  other  information  necessary 
for  the  Commission  to  carry  out  its  Government-wide  personnel 
management  functions. 

(b)  Systems  affected: 

FTC-21  Counselling  Records  (40  F.R.  39041). 

FTC-27  Health  Unit  Records  (40  F.R.  39041). 

FTC-31  Payroll  Processing  System  (40  F.R.  39041). 

FTC-32  Payroll-Retirement  Cards  (40  F.R.  39041). 

FTC-41  Unofficial  Personnel  Records  (40  F.R.  39041). 
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(c)  Reason:  To  provide  information  contained  in  FTC  personnel 
records  systems  to  the  Civil  Service  Commission  necessary  for  it  to 
fulfill  its  personnel  management  evaluation  and  improvement  pro* 
gram  responsibilities. 

Modifications  of  Systems  of  Records 

The  following  systems  of  records  maintained  by  the  Commission 
and  subject  to  the  Privacy  Act  were  previously  published  in  the 
Federal  Register.  The  Commission  has  determined  to  adopt  modifi¬ 
cations  to  these  systems.  After  the  identification  of  each  record 
system  to  which  a  modification  has  been  made  and  the  modification 
made  thereto,  the  complete  revised  record  systems,  as  modified, 
are  published  in  their  entirety. 

System  name:  FTC-7  Congressional  Correspondence,  Office  of 
General  Counsel  (40  F.R.  39041). 

Modification:  Contesting  record  procedures:  Delete 

"congressmen  and  constituents'*. 

Record  source  categories:  Add  "Record  source  categories:  Con¬ 
gressmen  and  constituents." 

System  name:  FTC-28  Investigational,  Legal,  and  Public  Records 
(40  FJL  9041). 

Modifications:  Categories  of  records  in  the  system:  Add  after 
"This  system  is  composed  of  the  following  files:  formal  investiga¬ 


tional  files;  docketed  and  consent  matters;  assurances  of  voluntary 
compliance;"  the  phrase  "and  advisory  opinions,  but  is  limited  to 
those  files  from  which  personal  information  is  retrieved  by  the 
name  of  an  individual  or  other  identifying  particular  assigned  to  the 
individual." 

Record  source  categories:  Delete  "enforcements’*  and  insert 
"informants." 

System  name:  FTC-33  Preliminary  Investigation  Files  (40  F.R. 

39041).  . 

Modification:  Categories  of  records  in  the  system:  Ad  aftec 
"This  system  if  composed  of  files  of  preliminary  investigations 
(investigations  which  have  not  yet  become  formal  and  assigned  a  7- 
digit  number)"  the  phrase,  "but  is  limited  to  those  files  from  which 
personal  information  is  retrieved  by  the  name  of  an  individual  or 
other  identifying  particular  assigned  to  the  individual.'* 

System  name:  FTC-39  Staff  Advisory  Opinion  Records  (40  F.R. 

39041). 

Modification:  Retention  and  disposal:  Delete  "1-1-70'*  and  insert 
"6-1-62.” 

Issued  by  direction  of  the  Commission  dated  June  2(,  1976. 

Charles  A.  Tobin 

Secretary 
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